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Website for owner

In order for the drivers to use the mobile App, the owner
(or his authorized administrator must register in the web
management tool.

Using a computer or a smartphone with an internet connection,
click or tap the link you received by e-mail.

AEROPORTS DE  _

MEPNTREAL

Bonjour stephane albert,

Volre enlreprise a été créé dans I'qiljl de gestion de véhicules commerciaux
de I'Aéroports de Montréal.

Veuillez meltre & jour l'information de paiement dans la page "Mon Etal de
comple”.

Cliquer sur le lien suivant pour gérer volre compte utilisateur administrateur.

Gérer volre comple icil

Hi stephane albert,

Your company has been created in the commercial vehicles managment tool
of the Aéroports de Montréal.

\Chck on the following link lo manage your adminisiralor account
Manage your account herel

YUL




Password creation (mandatory)

You must create your password and it must contain at least:

6 numbers or letters
You must then connect to your profile to complete the

At least 1 capital letter enroliment process by using your email address and the

At least 1 number previously created password.

YUL - Transport
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Entering or modifying Credit card data

M N TRIEAL

[SREAR

Provider itecord

rranspans

Account Statement

YUL

~ English | [

Homeo / Account Staterment

@ Iinformation £ Updata Automatic Payment Information

Account

8885
28885
Isabelle Giasson
Automatic Paymaont: No

Balanco: $1.486 20

E3 Transaction

Show 10 »  entries

~ Amount Reason Reference oActions
201779 T14.58.40 $ (3.45) Facturation transport 34 -
201 ‘,r.og:o ? 004 S (3.45) Facturation transpart a7 -
2017-08-02T14: 23 S (3.45) Facturation transpaorn nsport 7 -
2017.08-02T14:0333 k S (3.45) Facturation transport ransport 10 -

CK Oon_: %
2017-07-28T1a 25 34 $1.500 00 Création du comple détenteur C I ic k "on:

Account Statement

Showing 1 (o 5ol b

Update Automatic
Payment Information




Credit card data

-Q

T R e

Cardholder Details :

Please enter the following address exactly as it appears on your card statement.

PO Box: [ ]
Street Number;

Street Name: | i

Postal Code: r‘# i |

i

Account Detalls

Please complete the following details exactly as they appear on your card, [}
Do not put spaces or hyphens in the card number.

Cardholder Name:

Card Number: f

Expiry Date: [_

You are redirected to the Moneris website
to enter your credit card information.
When completed, you click on submit
(green square).

YUL

Aéroports de Montréal

Invoice NO
800, place Leigh-Capreol

Bureau 1000
Dorval (QC) H4Y 0AS
Phone: (514) 123-4567

Invoice Date:

1515/9138-8888 Québec inc.
Dave singh gill

121 rue du Lac
Laval(QCYHTNTNT
Phone:514-111-1111
Cell: 514-222.2222

DESCRIPTION
Commercial transport on ADM site.
Subtotal .
GST (5%) - 13314051 7RT00001
QST (9.975%) - 1009822115TQ0001
Total
Click on the following link to see those changes.

Your account statement

You will receive the invoice
income purpose by email.

B1515T000021
2017-04-06 14:35:27

PRICE
$1500.00

$1500.00
§75.00
$149.63
$1724.63

for




Credit card data (cont’d)

MANTREAL v English || =]

@ [ Gill v Home / Account Statement

@ Information B Aliow a Payment | E3Update Automatic Payment Information

You will be redirected to
your profile in the

O BIMI515

N

# Homg

Account Automalic Payment
& P _ BIM: 1515 Clientnumber:  B1515C000017 mangement tool where you
Dome: 1515 Card Holder:  dave gil
¥ Legal Neme:  9133.8885 Québec inc Cond: 222270011 can see the amount added

Automatic Payment:  Yes Expiry Date (YYMM): 1703 = =
0 it b Balance:  $1.72463 * in your account in the

Subtotal:  $1,500.00

GST: 7500 account statement section.

& Drivers QST:  §14963
Invoice Total: §1,72463

B3 Transaction 8 Export

Show 10 v enlries

? FAQ
Date ¥ Amount Reason Write Type Reference ©iActions
. Coniacl 2017-04-06T14:35.20 172463 Renflovement automalique : Succés Extern BISISTO000? o) @
1
2017.04-05T12:38.47 £0.00 Création du comple détenteur Intern

Showing 1to 2 of 2 entries Fir Pre [n_J Ne.

YUL




Adding a vehicule

~ English | [#% E

: MONTREAL
@ A Home | Vehicles

@ BIMSN

& tome Search

Show 10 v

#, Provider Record . G8-Code
Fa BIM Brand and Model Color  * Plate number Status Status ot AciPns

X Transports

[} No data available in fable
(31 Account Statement

2 Diver Showing 0 1o 0 of 0 entry

d} Vehicles

Click on the Vehicles item on
the left side menu and then
Add to enter the vehicle’s
information.

YUL




Adding a vehicle (cont’d)

YUL

Provider Information

BTM number
QR-Code Status
Slatus

Vehicle category

Vehicle Information

Year’
Brand
Model

Color

Type’

Number od seats
{extluding
driver)

Piate number”

Vehicle Oplions

9911

HNone

Active

Limousine

Please selact an year

Please select a color

Please selecla type

~

v

~

=
Cancel

Non-editable information

Informeation about the vehicle
to be entered




Adding driver(s)

Home / Drivers

I Orivers
Search

Email -  Temporary email Full name

Mo dala available in table

Drivers

& Vehicles

Click Drivers item in the left-side menu and click Authorize
a new driver to add a driver to your profile.

YUL




Adding drivers (cont’d)

Homa ! Drvers | Authonzed Dirver

e [ e —— | = ENTET the pocket number to search
the driver in the database; if no result,

P m«’ you must create the entry (next page)-

I v
| 1 Info Your search result wil b presented hare
¥

& Polential divers

Show 10 Vv enlries

Search

e e S e g2~ Click on the + sign to authorize the

[ - driver to work on your vehicle and then
‘ confirm your choice.

H Authorization Confirmation

V4




Creating a driver

Home / Drivers | Authonzed Drivet

Q Search driver

Work Permit [ 12346 |

[

Cancel

Info!
The search critaria did nol find this drivor, o you want to create it?

Yes Cancel

When the driver is not in the database,

this message is displayed. Click YES to
create the driver.

If you made a mistake in typing the
pocket number, click on cancel and enter
the pocket number again.

YUL




Creating a driver (cont’d)

~English [ =!

Home { D s [ Authorized Drrver | New Diver \
informations
Work Permt’ 12340 Enter : driver’s . information
= and click on save.

- . He will be automatically
e L L d™ added in your profile and he
will receive an email from

Coordinate
the system.
A 223 Drrver L
D
Cancel
&

YUL




Viewing associated drivers

~English [ =

Home / Drivers

&
Search Show 10 v  entnes
Email - Temporary email Full name Work Permit OlActions
chauffeur@gmail com chauffeur chauffeur 23456 - a, | &
5
dnver@gmail com Drwver Carr 12346 w|a, | &

Showing ! to 2 of 2 entrios

If you click on Drivers in the : : ;
left-side menu, you can see If you wish to retire a driver,

all the drivers authorized to just c[ick th? eIave from
work on your vehicle authorized drivers icon.

YUL




Quitting the program (logging out)

TNTR ~ Frange (C

Click on the red square with the
arrow icon to log out.

YUL




Managing your permit

At any time, you can access your account to perform any of the following operations:
- Add or remove a driver
- Check your account balance
- Top up your balance (if you are leaving on vacation and want to be sure that your driver
has enough credit)
- View trips completed by your drivers

https://yul-transport.admtl.com/#/login

YUL




Contacts

Email :
transportcommercial@admtl.com

Phone:
Stéphane Boudrias

Manager Ground Transportation |

(514) 633-3860

Hamed BenFred;j

Advisor Ground Transportation
(514) 420-2032

YUL
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